Galerie de la Ville

Call-for-Entry Standard Format for Artist’s Documentation

All texts must be written in Arial, 10 pt unless otherwise specified.

All pages must have margins of 2 cm top and bottom and 3.17 cm left and right.

Do not number or title pages unless specified in the line’s title instructions

Prepare English and French versions of your dossier separately but following the same formats..

Replace titles shown between brackets with appropriate information.

1: Heading Page:


Text 8 cm from top


Title: (YOUR NAME) without parentheses in 14 pt, upper case, bold, centred


Nothing else on page

2: Submitted Work Page (one for EACH work you submit)


First Line Title: (YOUR NAME) without parentheses in 10 pt upper case, bold, centred


Skip two lines

Fourth Line Title: (TITLE OF WORK) without parentheses in 10 pt upper case, bold, centred

Insert picture of work to fit into a maximum of 16 cm horizontally and 18 cm vertically, centred on page starting 2 lines under the ‘title of work’ line

Last line on page: Year, medium or media, dimensions in centimetres of the pictured work in 10 pt lower case regular text, centred, price of piece as exhibited with frame and price without frame

3: Statement Specific to Submitted Work Page (one for EACH work you submit)


First line title: (YOUR NAME) without parentheses in 10 pt upper case, bold, centred


Skip two lines

Fourth Line title: CALL-FOR-ENTRY STATEMENT in 10 pt upper case, bold, centred

Fifth Line title: (TITLE OF WORK) (same work as in page 2) without parentheses in 10 pt upper case, bold, centred


Skip four lines

Insert statement, no more than two paragraphs in 10 pt lower case, NOT centred. Begin each paragraph normally, with one indent.

4: General Practice Statement


First line title: (YOUR NAME) without parentheses in 10 pt upper case, bold, centred


Skip two lines


Fourth Line Title: ARTIST’S STATEMENT in 10 pt upper case, bold, centred


Skip five lines

Insert statement, no more than four paragraphs in 10 pt lower case, NOT centred. Begin each paragraph normally with one indent.

5 and 6: Curriculum Vitae – do not exceed two pages
First line title of each page: (YOUR NAME) without parentheses in 10 pt upper case, bold, centred


Skip two lines

Fourth Line title of each page: CURRICULUM VITAE in 10 pt upper case, bold, centred


Fifth line title: page 1 or page 2

Skip four lines

Insert cv in 10 pt lower case except for titles or headings, NOT centred. Follow this sequence in specified order but as applicable (I.e., skip what is not relevant to your c.v.). Begin with the date, and list the most recent first after the title and go backwards in time.


(continued on page 2)

2.


CV fomat:

a) Solo Exhibitions: year, title, gallery, city, province/state, country if outside Canada

b) Important Group Exhibitions, especially juried, curated or catalogued ones: year, title, gallery, city, province/state, country if outside Canada

c) Grants, Prizes or Mentions: prize, year, title, name of organization

d) Principal Articles or Press Coverage: year, author, publication date and number, page

e) Important Collections, public and corporate especially: name, province/state, country if outside Canada

f) Art-Related Education: year, degree, institution, province/state, country if outside Canada

g) Art-Related Employment and/or Volunteer Work only

h)
Representation

6 (and 7) or 7 (and 8): Press or Articles: maximum 2 pages
First line title of each page: (YOUR NAME) without parentheses in 10 pt upper case, bold, centred


Skip two lines

Glue or scan in the article respecting the margins specified above. Make sure to include the publication’s title, volume, date, the article’s author, and title and the page numbers as these appeared in print. 

Should your article copy be missing this information, type in as follows:

Fourth Line title of each page: (TITLE OF PUBLICATION) without parentheses in 10 pt upper case, bold, centred

Fifth line title: (Author and Title of Article) without parentheses in 10 pt upper case, bold, centred
Sixth Line: (Issue number, Month, Year, page/s) without parentheses in 10 pt upper case, bold, centred


Glue in body of article, respecting the margins specified above

Note: Please submit the dossier in three formats:

1) As a printed document on white paper for the text and on photo paper for the images. This will make for cleaner photocopies (without costing the gallery a fortune in ink). Copies of the English and French versions of his document will go into binders.

2) A CD-ROM RW (re-write) on which I can make corrections if needed and which I can use to download information and create a catalogue should this be possible. This will be returned to you.

3) The dossier should also be e-mailed to me as a back up.

